
THE GRADUATE COLLEGE 

     2015–16 GRADUATE STUDENT TRAVEL GRANTS        

 THIS APPLICATION WAS REVISED IN MAY 2015

Purpose: The Graduate Student Travel Grants (GSTG) were established to support graduate students 
engaged in independent scholarly research, scientific inquiry, inventive technology, and artistic/creative 
activity. Graduate Student Travel Grants support graduate student travel to meetings or events sponsored by 
professional organizations for the purpose of reporting the results of their research, exhibiting or performing 
creative works, or otherwise disseminating results of their scholarly activity. GSTG do NOT cover conference 
attendance for other purposes (e.g., as a non-presenting attendee or workshop participant; to participate in a 
group performance; to undertake foreign study), nor to present the findings of another’s scholarly work. The 
applicant for a Travel Grant must have been the sole or principal investigator of the research project (PI) 
(but for purposes of research compliance, listed as student investigator), author, or performer of the 
artistic/creative activity, and must have been the individual invited or selected to make the presentation. 

To be eligible for a GSTG, an applicant must be: (a) admitted to a graduate degree program; (b) in good 
academic standing; (c) enrolled full time in the semester the application is made;  (c) the invited presenter; 
and (d) must provide documentation of approval, on University letterhead, for any project involving 
regulatory oversight: human subjects, animals, biohazards, DNA, etc. APPLICATIONS WILL NOT 
BE CONSIDERED WITHOUT THIS DOCMENTATION. (Please note: if your HSIRB protocol has 
expired, ALSO submit a copy of the Final Report with your application. Contact Julia Mays at 7. 8293.) 

Grants will range up to $700 and up to $900 for travel to Alaska and Hawaii. Students may ALSO apply simul-
taneously for up to $600 of additional support for international travel. Any amount awarded will depend, in part, 
on the number of applications received and the budget available and, in part, on the priority given the 
application by the Review Committee. Not all applications may be selected for funding and not all 
applicants may receive the amount of funding requested.  Note: students may apply for travel funding 
AFTER the travel has taken place but must do so in the VERY NEXT grant cycle following that travel. Grant 
applications that surpass this "next-cycle" procedure following the travel will not be accepted. An enrolled 
WMU graduate student may receive a maximum of two research or two travel grants per degree program, with 
grants being disbursed during the academic year in which they are awarded.  
READ CAREFULLY: Applicants must use the interactive application available online. Except for the 
student’s signature, the application must NOT be handwritten. Incomplete applications or applications on forms 
from previous academic years will be returned to the applicant without being reviewed. Unsuccessful applicants 
may submit another application for the same travel.  

TO APPLY: Submit one signed original application (pages 1-5), including all attachments and the Checklist, 
to graduate-center@wmich.edu, before 5 p.m. on the deadline date given below. Do not include this 
information page. The letter of support/evaluation from your advisor or another faculty member should also be 
submitted on University letterhead by the deadline in a separate email to graduate-center@wmich.edu  Both 
the application and the letter of support/evaluation MUST be in PDF format. Submit questions or concerns to 
Dr. Marianne Di Pierro at marianne.dipierro@wmich.edu  DO NOT submit applications to her. 

Fall Deadline: Spring Deadline: 
Tuesday, Sept. 22, 2015       Friday, Jan. 29, 2016

Monday, Apr. 11, 2016 

Applicants will receive confirmation regarding award status approximately six weeks after the application 
deadline date (not after the date the application is submitted). 

Rev. May 2015 
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2015–16 Graduate Student Travel Grant Application 

  no 

Please fill in all information requested (TYPE ONLY): 
First Name:     Last Name: 
Middle Name:                                                       WMU WIN Number:  
Student Email Address:  
Email Address for Faculty writing letter of support: 
Degree level:       master’s      specialist      doctoral 
Were you previously awarded a research or a travel grant under your current degree level?       yes        
Indicate the award deadline for which you are applying:  

Year 2015–16         September 22,        January 29    ,         April 11    

Indicate the number of credit hours in which you are currently enrolled:               (If you are on an assistantship 
and under enrolled, be certain to secure documentation of approval for under enrollment: email, letter, etc.) 
Graduate Program (Curriculum):    
Department: 
Title of Project:   

• Indicate the type of activity(ies) in which you will engage:

 Panel Presentation 
 Paper Presentation 
 Poster Presentation 
 Artistic Performance 
 Artistic Demonstration 
 Other (Please specify): 

   Please explain your responsibilities in the above activities and the length of time allocated for your 
presentation, performance, or exhibit. 

• Has this project been submitted for review for research compliance: HSIRB/IACUC/ Recombinant DNA
Safety Committee/ Radiation Safety Committee?
    Yes (If YES: check below which body reviewed the project. (See Checklist for more information.) 

 HSIRB        IACUC       RDSC       RSC 
    No 
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• Amount of grant support requested: $  ($700 maximum) or $900 for travel to Alaska, Hawaii  

• Apply for Graduate Student Association (GSA) supplemental grant up to $600 for international
travel to present research.  Indicate the amount for which you are applying: $ 

Be sure to include these expenses in your budget in the section below. 

Please itemize your travel budget. Confirm costs with providers. Give all expenses for each category, even if the 
total exceeds the maximum grant amount. 

Allowable Expenses 

Transportation (airfare) $ 

Transportation (ground) $ 

Parking $ 
Meals (maximum: 3 days at $45 per day) $ 
Lodging (maximum: 2 nights and $400 limit)      $ 
Conference registration fee  $      

Total Budget $ 

• Indicate the semester or session the travel will take place or has already taken place.

Fall Spring Summer I         Summer II 

• Identify the name, place and dates of the conference/meeting where you will present/perform/exhibit.

• Please identify (give URL for) the official conference website.

Use IRS mileage rate of $0.575/mile 
for use of personal vehicle for travel in 
2015—rate will adjust for 2016. 

The combination of support received from a Graduate Student Travel Grant and any other source(s) must not 
exceed the total expense. 

Please list any other funding you have sought for this travel, INCLUDING THE AMOUNT: 

Please list  any other funding you have received for this travel, INCLUDING THE AMOUNT: 



SIGNATURE OF AGREEMENT 
By my signature in the space below, I affirm that I have truthfully completed this application as accurately and 
completely as possible. I also accept and acknowledge all conditions of the award for which I am applying, and 
acknowledge that I must meet all conditions of eligibility, including required enrollment, in order to receive an 
award from the Graduate Student Travel Fund. 

Signature of Applicant Date 

ATTACHMENTS 
Clearly label and place in order.  Narrative material may be single-or-double-spaced but should not exceed the 
stated page limitations.  

A: Submission Materials 

1. Copy of the call for papers/performers/exhibitors (if necessary, contact the conference organizers to obtain
this).

2. Copy of materials submitted to the sponsoring organization for selection.

3. Letter of invitation from the sponsoring organization to present/perform/exhibit. We must have proof that
your participation in the sponsored event is confirmed at the time of application.
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PAYMENT OF AWARD 

Graduate Student Travel Grants are paid directly to the recipient’s University account unless the Graduate College 
determines that a grant be paid to a student’s department. Expenses for academic research and travel are not con-
sidered tax-deductible “qualified educational expenses” (see IRS Publication 970, “Tax Benefits for Education,” 
chapter 1). As such, any grant you receive may be reported to the IRS as taxable income. Also, if you have received 
student loans during the academic year in which you apply for this grant, any grant you receive may be partially 
directed to paying back your student loan(s) or may reduce the amount of loan received. 

• Please indicate below whether or not you will have student loans during the semester of this application:
   yes      no 

• Please indicate below if you are currently receiving tuition and/or other educational expense support from a
third party, including foreign governments:
    yes       no 

If yes, please provide proof of authorization to receive this award. 

IMPORTANT:  Please print off, sign, scan the signature page back into the application in order to 
include this page with your application. Electronic signatures are NOT permitted.



D: Third Party Support 

If applicable, attach proof of authorization to receive this award. 

E: Letter of Support/Evaluation (in PDF format) 

Please request that your advisor or another faculty member familiar with your project write a letter of 
support/evaluation for your project on University letterhead, and send it directly to  
graduate-center@wmich.edu in PDF format by the application deadline. DO NOT send the letter to Dr. 
Marianne Di Pierro. 

The letter must clearly address the following elements: 
1. The student’s name;
2. The purpose that the letter of support/evaluation is for an application for a Graduate Student Travel

Grant;
3. The significance of the project;
4. The student’s role in the project;
5. The significance of the conference or event where the project will be presented; and
6. Selectivity level of the conference or event (e.g., the main national conference in our field, highly

competitive with less than half of submissions accepted, etc.).
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B: Description of Presentation/Performance/Exhibition (4 pages maximum for both B1 & 2, including 
references) 

1. An abstract, program notes, or other concise description of your presentation, performance, or exhibition.*

2. A background statement that places your project in context within your discipline, including a summary
of relevant works by others in the field and bibliographical references if appropriate (please provide
references for all works cited).

*Your description should not simply replicate attachment A2. Instead, please target your description to
a general scholarly audience rather than to a specialist in your field. The research and travel grants 
selection committee is composed of faculty representing each of the University’s colleges and graduate 
student representatives. While the committee’s collective wisdom is extensive, it is not comprehensive 
regarding each of the disciplines represented in the University. Thus, the committee relies upon the 
information contained in your description in making its funding determinations. 

C: Research Compliance Approval Letter on University Letterhead ONLY: If the HSIRB protocol has 
expired, ALSO submit a copy of the Final Report with this application. Contact Julia Mays at 7. 8293. 

IMPORTANT: Applications are routed automatically.

Label the PDF document AND the e-mail SUBJECT HEADING as follows: 

GSTG-(Application or Letter)-Your First and Last Name.

Example 1: GSTG-Application-Mary Jones,    Example 2:  GSTG-Letter-Mary Jones 
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GSTG Checklist 
Note: It is the student’s responsibility to coordinate all requirements of this application. 
Please make sure all materials are organized in order as indicated below: 

 Graduate Student Travel Grant Application 
Attachments 

 A: Submission Materials 
 A1 
 A2 
 A3 

 B: Description of Presentation/Performance/Exhibition 

 B1 
 B2 

 C: Research Compliance Approval Letter AND Final Report if HSIRB letter has expired. 

 Non-applicable  HSIRB  IACUC  RDSC  RSC 

 D: Third Party Support: Authorization to receive award, if applicable 

 Attachments are clearly labeled 

 Attachments are placed in the order specified in the Checklist 

 Application and attachments are placed into ONE, SINGLE, PDF document  

Ensure that you request a letter of support/evaluation on University letterhead from your advisor or 
another faculty member as early as possible. (Faculty to send letters in PDF to 
graduate-center@wmich.edu as a separate document by the deadline. See instructions in "Attachment E" 
section for e-mail subject heading.) 

 Attach letter of approval for under enrollment, if applicable.  

 CHECK LIST COMPLETE 

Signature of Applicant Date 

ATTENTION: 
Only complete applications will be reviewed. In order for an application to be considered complete: 
1. All attachments must be clearly labeled.
2. Placed into the same order indicated in the Check List.
3. Place entire application (pgs. 1-5), including attachments into ONE, SINGLE, PDF document.
4. Send the ONE, SINGLE PDF document to graduate-center@wmich.edu by the deadline.

E-mail subject heading is correct

Label the PDF document AND the e-mail SUBJECT HEADING as follows: 
GSTG-(Application or Letter)-Your First and Last Name 
Example 1: GSTG-Application-Mary Jones,    Example 2:  GSTG-Letter-Mary Jones 

Print off, sign, scan the signature pages, including the checklist page, back into the 
application. Electronic signatures are NOT permitted.
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