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W-4 Federal Tax Information 

 Log into GoWMU – https://gowmu.wmich.edu/ 

 

 Select Employee Self Service under the All Links 

section. 

 

 

 

 Click on the Payroll Tile 

 

 

 Click on Tax Withholding 
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 Your current Federal and State Withholding Details  

 If you wish to change your Federal Tax Withholding, please click anywhere in the box showing 

the current Federal details. 

 

 

 

 

 Click on the Federal Withholding Allowance Certificate 
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 A Warning will pop up 

 

 Click OK 

 

 You will be asked to open the form in a pdf format 

 

 

 The full Federal W-4 Form will open up 

 At the bottom of the first page will be the Withholding Allowance Certificate 

 Your personal information will be loaded 

 The highlighted questions are what you can answer pertaining to your current situation to make 

to your Federal tax deductions 

 Answer question #3 

 Answer question #4, if it pertains to you 

 Answer question #5, with the number allowances you wish to claim 

 Answer question #6, if you want additional amount withheld from each paycheck 

 Answer question #7, if it pertains to you 

 Click the green Submit button at the bottom of the first page 
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 To complete your change you must enter your Bronco Net ID and Password 

 Click OK 
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 Select the X in the right upper corner to close the Federal Tax Withholding Forms 

 It will give you an option to save the document to your computer if you wish 

   

 

 You will receive an email in regards to your submission 

 

  

 

 

 

 

 

 

 

 

 

In the event that an email notification is received when a change has not been requested by you, please 

contact the Payroll and Disbursement department immediately at (269) 387-2935 or by emailing Payroll 

and Disbursements at payroll-dept@wmich.edu. 
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