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WHAT CURRICULUM CHANGES REQUIRE APPROVAL? 

Approval must be obtained for all of the following: 
 New or revised courses, including cross-listing of courses. 
 New or revised academic programs.  
 Accelerated degree programs, which must follow the policy on such programs, as approved by the faculty senate, the 

provost, and the Board of Trustees. 
 Dual-degree programs or joint marketing agreements. 
 Offering a complete academic program at a new location (including branch campuses) or completely on-line. Note: 

This also may require state-level approval and regional accreditation approval. 
 Deletion of courses and academic programs. 
 Suspending an academic program or re-instating a suspended program. 
 Changes to academic program admissions requirements, as described in the catalogs. 

Please note: Approval deadlines for these curriculum changes are set by Faculty Senate policy and are the same every year. 

The deadline for submitting proposals for the following Fall catalog is October 31st. Also, all general education courses must 

adhere to the October 31st deadline. The second deadline, March 31st, is for any class, other than a general education 

course, to be available for the following Spring. (i.e. New academic program proposal to be effective for Fall 2015 would 

need to be approved by October 31st, 2014.) 

CHAIRS, DIRECTORS, AND/OR FORM ORIGINATORS 

It is the expectation that chairs, directors and/or form originators will: 
 Consult with deans about proposals being considered in the department, especially proposals for new programs and 

other changes which have budgetary implications.  
 Ensure proposals are consistent with departmental assessment plan and include identification of measurable 

learning outcomes for assessment. 
 Obtain letters of support from other departments in the same college and consult with the dean’s office on obtaining 

inter-college letters of support. 
 Include detailed information on transfer articulation with undergraduate proposals. 
 Review proposals for implications for accreditation, certification, or licensure. 

OVERVIEW OF CURRICULUM CHANGE TYPES 

http://www.wmich.edu/ir/currChange/


UNDERGRADUATE OR GRADUATE POLICY 

Approval: Department, college curriculum committee, dean, the Undergraduate Studies Council or the Graduate Studies 
Council, faculty senate, provost 

NEW ACADEMIC PROGRAM 

Effective: Fall only 
Approval (for undergraduate courses): Department, college curriculum committee, dean, Professional Educators Board (if 
needed), Undergraduate Studies Council, provost, President, Board of Trustees, and Presidents Council; some new 
programs, including offering programs in new locations, may also require approval of the Higher Learning Commission of 
the North Central Association of Colleges and Schools 
Approval (for graduate courses): Department, college curriculum committee, dean, graduate dean, Professional Educators 
Board (if needed), Graduate Studies Council, provost, President, Board of Trustees, and Presidents Council; some new 
programs, including offering programs in new locations, may also require approval of the Higher Learning Commission of 
the North Central Association of Colleges and Schools 
CCC approval deadline: October of the previous calendar year 
Attachments 
 Letter of support required from the library dean to ensure library resource requirements have been met. 
 Detailed resource plan must be attached to proposals for new programs indicating that resource requirements have 

been met. 
Additional Information 
 The Dean and Provost should be consulted for new academic programs and proposed program deletions early on in 

the approval process. 
 These changes will not be reflected in admissions/recruitment materials as these items are prepared for any fall 

semester in the spring of the previous calendar year. 
 Dean may request market studies be completed on proposals for new academic programs, the cost of the study 

being paid from the dean’s budget. 
 Provost may require independent market studies to assess demand for a proposed new program. The cost of this 

market study will be paid by the provost’s office. 

DELETION OF PROGRAMS AND NAME CHANGES OF ACADEMIC PROGRAMS 

Effective: Fall only 
Approval: Department, college curriculum committee, dean, Professional Educators Board (if needed), Graduate Studies 
Council or Undergraduate Studies council, provost, President, Board of Trustees, Presidents Council 
CCC approval deadline: October of the previous calendar year 
Additional Information 
 These changes will not be reflected in admissions/recruitment materials as these items are prepared for any fall 

semester in the spring of the previous calendar year. 

REVISED GRADUATION REQUIREMENTS 

Effective: Fall only 
Approval (general): Department, college curriculum committee and dean 
Approval (undergraduate teacher education programs): Department, college curriculum committee and dean, Professional 
Educators Board 
Approval (revised graduate requirements for grad programs): Department, college curriculum committee, dean, and 
graduate dean 
CCC approval deadline: October of the previous calendar year 



NEW GENERAL EDUCATION COURSES AND CHANGES TO GENERAL EDUCATION COURSES 

Effective: Fall only 
Approval: Department, college curriculum committee, dean, Committee to Oversee General Education 
CCC approval deadline: September of the previous calendar year 

NEW COURSES AND CHANGES TO EXISTING COURSES 

Effective: Fall or spring only 
Approval: Department, college curriculum committee, dean, [?] 
CCC deadline (for courses to take effect in fall): October of preceding academic year 
CCC deadline (for courses to take effect in spring): March of preceding academic year 
Attachments 
 The committee requires that all new course proposals be accompanied by a syllabus 

MORE INFORMATION 

Visit the official Curriculum Change Guide for: 

 The unabridged version of the General Principles of Curriculum Change guide 

 More detailed information on how to complete a curriculum change form 

 To learn what curriculum changes require Higher Learning Commission approval 

 To access a New Curriculum Change Form 

http://www.wmich.edu/ir/currChange/

