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REQUIRED & SUGGESTED ASSIGNMENTS 

 
REQUIRED ASSIGNMENT: 
 
Develop your Learning Contract/Evaluation 
The purpose of contracting is to identify the expectations of all persons involved in the 
field education experience and to focus the learning of the student on the competencies 
required by the Council of Social Work Education (CSWE).  
 
The ten core competencies in your learning contract are driven by the Educational 
Performance Standards (EPAS) from the CSWE. Practice behaviors translate the 
competencies into an observable and measurable means to evaluate your knowledge, 
values and skills.  Your field instructor or your faculty liaison may ask you to add 
practice behaviors which will be evaluated and is not already a part of the Learning 
Contract/Evaluation. 
 
An important aspect of developing your contract is to write about the activities or 
products that will demonstrate that you have achieved competency in each practice 
behavior. These activities or products should clearly state what you will do as well as 
how and when you will seek feedback about your performance. Consider writing 
activities that will stretch you beyond your comfort zone. Challenge yourself to expand 
your knowledge base and to engage in new experiences. 
 
Your performance in the agency will be evaluated by your field instructor using the 
evaluation criteria outlined in the Learning Contract/Evaluation in the Appendix of the 
Field Manual. Your faculty liaison will consider your scores and the written comments 
your field instructor writes on your Learning Contract/Evaluation each semester in 
determining your grade for field. In addition, your participation in communication labs 
and field seminars as well as dialogue between the field instructor and faculty liaison will 
influence your grade for each semester.    
 
Under Competency #1, students should consider adding practice behaviors and/or 
activities that will advance their personal development and growth as a result of the field 
experience such as appropriate use of confrontation, self-awareness, and boundary 
development. Student attitude toward the placement, clients and the student’s level of 
comfort/discomfort may also be included in this section. If you are aware of particular 
shortcomings or skills related to specific areas, this is the section to identify them as 
something to work on.  
 
Competency #1 is also the area where supervision should be addressed including the 
schedule of meetings and the agenda for each meeting. Completion of the Safety 
Checklist should be included under this competency. 
 



All activities and products should be guided by the NASW Code of Ethics, however, 
Competency #2 is a place for students to reflect on their own values and the integration 
of the personal and professional self.  
 
The writing of your Learning Contract/Evaluation should reflect standards appropriate to 
the college level. Spelling, clarity, and conciseness are important considerations. You 
may be required to update your contract each semester. When you add new items, note 
the date it was added in the “Date Added” column.  
 
The contract must be approved by the faculty liaison. All parties who will participate in 
the evaluation process for the student should sign the contract when it is first written, as 
well as when the student is evaluated at the end of each semester. The student, field 
instructor/s and faculty liaison should sign and keep a copy of the document. 
Sample Learning Contract/Evaluations can be found in the Field Manual. 
 
SUGGESTED ASSIGNMENTS: 
 These may be incorporated into your Learning Contract/Evaluation or they may be an 
extension of your learning in the field: 
 
1. Asking for Help 
All clients coming in for agency services are in a position to be asking for help from 
someone else. The purpose of the assignment is to develop an awareness of what it 
means to ask for help. The goal is for the student to have an increased understanding of 
what it is like to be in the “helpee” role and to depend on and need someone else 
Write about an experience in which you had to ask for help. The assignment is to be 
typed and include, but not be limited to: 

1. A brief description of what you were asking for, why you were needed to ask for 
help, and of whom you were asking help. 

2. Your feelings about the need to ask for this help, your feelings about the process 
of asking. Comment on the feelings about yourself and also your feelings about 
the person from whom you sought help. 

3. Describe how you felt afterwards about the help that was or was not given. 
Describe your feeling about the person from whom you asked the help and why 
you felt as you did.  

 
2. Taking on the Role of the Client 
This assignment is best done during the week the student begins at their placement 
agency. This assignment should be typewritten. Spend an hour in the waiting room of 
the agency. Imagine you are a client waiting to seek help from this agency. Write about 
this experience and include, but do not feel limited to: 

1. How does the agency waiting area sound, look, smell, and feel to you? 
2. What “messages” are given off by the environment (interior and/or exterior), the 

staff, and the professionals? 
3. How do you feel about being there? 
4. How might you feel if you were coming to this agency for the first time seeking 

services as a client? 



If there is not a waiting room or equivalent at your agency, spend an hour in the waiting 
room of the Department of Human Services, a hospital emergency room, or a health 
clinic. Discuss your options with your faculty liaison. 
 
3. Defining and Describing Agency Services 
The purpose of this assignment is to help you understand your field agency in respect to 
the kind of problems it deals with, its functions, its structure and processes, and its 
service provider role within the community. It is suggested that you discuss the 
assignment with your field instructor before attempting to answer the questions. 

1. Describe a brief history of your agency. 
2. Describe the primary sources of funding for your agency. 
3. What are the major social problems your agency addresses? 
4. Within what general field of social work practice or social welfare is the agency 

identified? 
5. Is the agency public or private? What do you base this on? 
6. What service does the agency offer? What service does your particular unit 

within the agency offer (if applicable)? Are the services that are provided the 
primary purpose of the agency or secondary to some other services provided 
(e.g. public assistance, medical services, educational, etc.)? 

7. What population does your agency serve? 
8. What are the primary referral sources to your agency? 
9. What is the educational background of staff at the agency, i.e. what professions 

and disciplines are represented? 
10. What is the role of social workers in the agency? 
11. What other services exist within the community to solve the same social 

problems as your agency? How do these agencies/services work together? What 
problems arise between them? 

12. Identify organizations that provide legitimacy to your agency (e.g., United Way 
funding, an accreditation organization, etc.) 

13. What is the organizational structure of your agency? (Ask for a copy of the 
organizational chart. Make one if one is not available. Identify where you fit in).  

14. How does the agency evaluate the effectiveness of its outcomes? 
15. Identify the sources of data (e.g. consumer surveys, numbers of services 

provided, types of services provided, number of consumers who recidivate, 
financial reports) the agency uses in their annual report, presentations, or reports 
to funders. 

16. How diverse is the staff, board of directors, and volunteers? 
17. What qualifications would you need to be considered for employment at your 

agency? 
 
4. Daily Field Logs/Journal Entries 
Students are to complete a daily entry for each day they report to their placements. At 
the end of each day, the student should take time to reflect on what has happened that 
day. The purpose of this assignment is to provide a method of communication between 
the student and the faculty liaison in order to determine if the student is having 
adequate, appropriate learning experiences and to assess the student’s progress over 



time. Students also begin to develop professional documentation skills as well as an 
awareness of separating personal feelings from professional behaviors. Students can 
begin to differentiate between personal and professional statements and provide an 
opportunity to make use of professional terminology and integration of class material 
with field. Entries provide a formal mechanism to assist the faculty liaison in assessing 
the student’s performance. Samples of entries can be found in the Appendix of the Field 
Manual.  Each daily entry should include: 

1. Brief description of events and activities of the day 
2. Brief description of the student’s reactions and feelings about the events and 

activities. Use words that describe feelings and demonstrate self awareness. 
3. Analyze the experience from a professional perspective. Demonstrate an 

understanding of the how and why of the event using professional skill and 
knowledge bases.  

 
5. Case Presentation 
Students select an individual client, group, policy, or situation for their field placement 
agency to present to the class. Students prepare an oral presentation of approximately 
15-20 minutes to their peers and the faculty liaison. At the conclusion of the 
presentation, peers will give feedback, ask questions, and brainstorm ideas about the 
case presented. Format for Case Presentation can be found in the Appendix of the Field 
Manual.  
 
6. Resume and Cover Letter 
Each student completed a resume when they submitted their field application. Students 
should update their resume to include their field placement and their duties at the 
agency, trainings completed, professional organization memberships and volunteer 
activities.  
 
7. School of Social Work’s Field Education “Self-Rating” Scale 
Each student completed this scale when they submitted their field application. To assist 
students in understanding their own learning process, students complete this rating 
scale again at the end of their placement and compare their pre and post ratings as a 
measure of their learning. Students can use this to highlight areas they will continue to 
develop and fine-tune to enhance their skills and knowledge base.  
 
8. Self-Reflection Summary 
The goal of this paper is to have students summarize and synthesize their field learning 
experiences and the concurrent coursework. Students focus on their professional 
development over the course of the year. See example in the Field Manual.  
 
9. Portfolio 
The portfolio is a collection of the student’s work from the field courses as well as 
classes taken concurrent with field. Work in this collection include: students’ Learning 
Contracts/Evaluations, field log/journal entries, written assignments and products. The 
portfolio is a collection of work and accomplishments the student completed during the 
year.  


