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Surplus Equipment Disposal Form WESTERN
MICHIGAN

Phone: (269) 387-8829 UNIVERSITY

Email: wmu-surplus-sales@wmich.edu
Mail Stop: 5315

Date: Department Name:

Location: Phone Number:

Authorized Signature:

Printed Name:

e Surplus Team will schedule asset pick up with requesting Department.
e All electronic equipment must have data removed prior to pick up. Departments are responsible for data

removal. All electronic equipment must have an accompanying Electronic Data Disposal Verification Form.
e Please state the Condition of the items as "Poor", "Fair", "Good" or "Excellent"
e Indicate ifitem(s) were purchased using grant funds (25 - 30).

Grant Funded
. .. WMU # o
Quantity Description or Serial # Condition If Yes, mark with an X

Surplus Sales Use Only
Grants and Contracts approval:

Accounting approval:
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