
College of Arts and Sciences
General Education Guide for Proficiency 2: Baccalaureate-level Writing

Course prefix & number:

Course Title:

Criteria Applicable to All Courses
1. Does the course further the goals of general education articulated in the General Education 
policy? (see p. 2)
2. Is the course a 500-level course? (500-level courses do not count towards general 
education.)
3. Is the grading and amount of work as rigorous in this course as it would be for majors in the 
program, yet keep it open for nonspecialists?
4. Does the syllabus detail course content, amount of student work, and grading procedures?
5. If the course has multiple sections, do all sections meet the standards of general education 
and are they comparable with one another?

6. Is the course a multiple topics course? If so, are the topics included?

8. Has the course been offered at least once every two years?
9. Is the course more than three credit hours? If so, has the department provided justification for 
the additional credit?

Criteria Specific to Proficiency 2
1. Do the proposal and the course syllabus clearly state that one of the course goals will be 
to develop the student’s writing abilities in accordance with the baccalaureate-level policy?
2. Is there a procedure for demonstrating growth and improvement in writing? This may 
include opportunity to rewrite papers and/or to demonstrate improvement in successive papers.
3. Are several writing tasks involved?
4. How, according to the criteria of individual departments, are the several writing tasks 
substantial in nature and length?
5a. Does the proposal include examples of the writing assignments that instructors will 
distribute to students?
5b. Do the assignments specify “the format, modes of presentation, technical vocabulary, and 
research of bibliographic conventions appropriate for writing in…respective disciplines”?
6. What portion of the student’s grade is based on an evaluation of writing?
7. Is the course at the 300 or 400 level?
8. Is this class capped at a maximum of thirty students?
9. If the writing tasks include preparation of a final project or term paper, is there provision for 
return of the paper, with instructor’s critique, to the student? [This is a recommendation 
only.]
10. Does the current catalog description identify writing as a significant component of the 
course? [This is a recommendation only.]

Comments:

Note: The above criteria are based on  College of Arts and Sciences recommendations, rather than on the criteria in the university’s general education policy. Experience 
has shown, however, that courses following the criteria listed here are typically approved by the Committee on General Education.
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