How to Cross List a Class — Library Course Reserves

If you are using the same reserves items for a ddfent class, you can cross list
the items to be available for both courses.

Step 1. Log on to your Library Course Reserves Aaunt by entering your
username and password athttp://www.wmich.edu/library/reserves/

mE=)
Y . A A .
A University Libraries
Library Course Reserves
Please logon.
= = ?
Slgn N * Indicates required field Need help?
; Resource Sharing Dept.
"Bronco NetlD or Legacy Login Name: (269) 387-5172
. Monday - Friday
Bronco NetlD or Legacy Password: 8:00am._ -500pm

Step 2: Click on the class to expand your Main Manto include Instructor
Class Tools.
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* Logoff b4hronco Class Details

HPER 9999 Introduction to Becoming a Mascot
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* Switch to Student
Mode

* Main Menu

* Instructor Class Tools

Email subscrptions allow you to recere an emall notification when a new iterm becomes available in this course.

+ Class Home
You currently not subscribed. Subscribe Mow

+ Edit class

+ Cross Listings
+ Delete Class
4 Clone Class
+ Class Proxy Users Reserve Items

+ Add Resarve ltems There are no items in this class,
+ Chat

+ hessageboard

+ Reserve ltem Usage

University Library Home | Wil Home
* Instructor Tools
+ Create a new class
+ Previous Classes
+ Upcoming Classes
+ Full Proxy Users

= Ares Tools

+ Change User
Information

4 Change Password

+ Wy Ehails




Step 3: Click on Cross Listings undeifnstructor Class Tools
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Cross Listings

If this course is cross listed, you may add the additional departments and course numbers below. This will enable students to find this

course using the alternative departments and course-numbers

Class Details

HPER 9999 Introduction to Becoming a Mascot()
Fall 2007

This course is also cross-listed as the following:

Currenthy this course is not cross-listed. vou may add cross-listings using the form below,

Add a crossHisting

* Indicates required field

JlV(Zros;s Listed Department Undecided

¥

i
Cross Listed Course Number
(CECP BO00)

Cross Listed Class Name

Cross Listed Section Number/Class Number

[ Add Crosg Listed Course ]
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Cross Listings

[f this course is cross listed, you may add the additional departrments and course numbers below. This will enable students to find this

course using the altemnative departments and course-numbers.

Class Details

HPER 9999 Introduction to Becoming a Mascot])
Fall 2007

This course is also c¢ross-listed as the following:

Currenthy this course is not cross-listed. You may add cross-listings using the form below.

* Indicates reguired field

]

Add a crossHisting
*Cross Listed Department At
-kCl'oss Listed Course Number (= et

(CECP 5000
Cross Listed Class Name

Cross Listed Section Number/Class Number

| Add Cross Listed Course |

Introduction to Art



Step 5: Click on the button to Cross List the
course.

Please contaclib-rsc@wmich.eduif you have any questions.




