How to Clone a Class — Library Course Reserves

Step 1: Log on to your Library Course Reserves Account by entering your
username and password at: http://www.wmich.edu/library/reserves/

)
I,\"I.’ University Libraries

Library Course Reserves

Please logon.
Slgn in * Indicates required field Need help?
Resource Sharing Dept.
*Bronca NetlD or Legacy Login Name: (269) 387-5172
£ Monday - Friday
Bronco NetlD or Legacy Password: 8:00 a.m. - 5:00 p.m

Step 2: Click on the class you wish to clone, to expand your Main Menu to
include Instructor Class Tools.
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Library Course Reserves

* Logoff b4hronco Class Details

HPER 9999 Introduction to Becoming a Mascot
Fall 2007
BROMCO, Buster

* Switch to Student
Mode

* Main Menu

* Instructor Class Tools

Email subscrptions allow you to recere an emall notification when a new iterm becomes available in this course.

+ Class Home
You currently not subscribed. Subscribe Mow

+ Edit class
+ Cross Listings
+ Delete Class

4 Clone Class

+ Class Proxy Users Reserve Items

+ Add Reserve ltems There are no items in thiz dass,
+ Chat

+ hessageboard
+ Reserve ltem Usage

University Library Home | Wil Home
* Instructor Tools
+ Create a new class
+ Previous Classes
+ Upcoming Classes
+ Full Proxy Users

= Ares Tools

+ Change User
Information

4 Change Password

+ Wy Ehails




Step 3: Click on Clone Class under Instructor Class Tools.
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® Logoff hibronco Clone class: Introduction to Becoming a Mascot * Indicates required field
= Switch to Student
Mode New Class
* Main Menu Pleaze enter the new class code and semester when you will teach this course again. Choose which iterms you would like to be on

reserves again and well take care of everything else

Instructor Class Tools
+ Class Home

+ Bdit class Jb(:lﬂssi Name Introduction to Becoming a Mascot
% Crogg Listings
.
*+ Delete Class Course Number HPER 9225
% Clone Class
o
*+ Class Proxy Users Class Code/Class Number/Section Number
+ Add Reserve ltems
#
+ Chat Instructor BROMCO, Buster

+ Messageboard

+ Reserve ltem Usage Department Heath Physcial Education & Re w|
n —
® Instructor Tools Class Semester Choose the semester when you will be teaching this course again Fall _2E|El7 =l
4 Create a new class
+ Previous Classes Class URL
4 Upcoming Classes
+ Full Praxy Users Class Description
= Ares Tools

+ Change User

Infarrnation
+ Change Password Reserve Materials to Clone
2 My Eivlaila Title Author Start Date Stop Date
Journal of HPER Bronco, Busher 08/08/2007 H 124152007 3

Teaching in the Classraom

Clone Class Clear

Step 4: Be sure to choose the semester when you will be teaching this course
again. Additionally, indicate which Reserve Materials for the cloned class
that should be included by clicking on the box beside each item.

n _
Class Semester Choose the semester when you will be teaching this course again Fall 2007 &
Class URL

Class Description

Reserve Materials to Clone

Title Author Start Date Stop Date

Journal of HPER Bronco, Buster 08082007 E 12/15/2007 H

Teaching in the Classraom

[ Clone Class ”Clear]

Uriversity Library Home | Wil Home



Step 5: Click on [ Clone Class__ ¢4, clone the class for a future semester.
WESTERN MICHIGAN UNIVERSITY LIBRARIES | [
Library Course Reserves

Logoff bdbronce =
Main Menu Welcome to the new WMU

Library Course Reserve

Switch to Student

Mode Your class has been cloned successfully
i ] . em.
= Main Menu Current Classes Sys
Delete
= Instiuctor Tools Department |Course Name Reserve Items .
» Create a new class HPER. HPER 9999 | Introduction to Becoming a Mascot O iterns available, ;DLII’ WML Llhr?r.y Course
+ Pravious Classes 1 total iterns. BSEMNVE ACCOUNt IS now
+ Upcoming Classes ready
3 ] HPER. HPER 9999 | Introduction to Becoming a Mascot 0 iterns available,

w Full Proxy Users 1 total iterns.

Ares Tools Also view upcoming classes

+ Change User

Information
Awaiting Su ly By Instructor
+ Change Password g BRIy WY
s My EMails Title Author Department Course

Journal of HPER Bronco, Buster HPER HPER 9993
Teaching in the Classroam

Uriversty Liarary Home | vl Home

Please contact lib-rsc @wmich.edu if you have any questions.




