
How to Clone a Class – Library Course Reserves 

 
Step 1:  Log on to your Library Course Reserves Account by entering your 

username and password at: http://www.wmich.edu/library/reserves/ 

 

 
 

 

 

 

Step 2:  Click on the class you wish to clone, to expand your Main Menu to 

include Instructor Class Tools. 

 
 

 

 

 

 



Step 3:  Click on Clone Class under Instructor Class Tools. 

 
 

Step 4: Be sure to choose the semester when you will be teaching this course 

again.  Additionally, indicate which Reserve Materials for the cloned class 

that should be included by clicking on the box beside each item. 

 
 



Step 5:  Click on  to clone the class for a future semester. 

 
 

Please contact lib-rsc@wmich.edu if you have any questions. 


