Adding a CLASS Proxy User — Library Course Reserves
To add a proxy user to a specific course.

Step 1: Log on to your Library Course Reserves Account by entering your
username and password at: https://loan.library.wmich.edu/ares/ares.dll
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| University Libraries

Library Course Reserves
Please logon.

c = ?

Stgn n * Indicates required field Need help?
Resource Sharing Dept.

"Bronco NetlD or Legacy Login Name: (269) 387-5172
5 Monday - Friday
Bronco NetlD or Legacy Password: 8:00 a.m. - 5:00 p.m

Step 2: Click on the class you wish to add the CLASS Proxy User, to expand
your Main Menu to include Instructor Class Tools.

-
' University Libraries

Library Course Reserves

Class Details

. . HPER 9999 Infroduction to Becaming a Mascot
Switch to Student
Mode Summer 2009

BRONCO, Buster

" Logoff bObronco

* Main Menu

" Instructor Class Tools Email subscriptions allow you to receive an email notification when a new item becomes available in this course
4 Class Home You currently not subscribed. Subscribe Mow
+ Edit class

+ Cross Listings
+ Delete Class
+ Clone Class

Reserve Items

+ Class Proxy Users There are no items in this class.

+ Add Reserve ltems
+ Chat

+ Messagehoard

+ Reserve ltem Usage

" Instructor Tools

+ Create a new class
+ Previous Classes
+ Upcoming Classes
+ Full Proxy Users

" Ares Tools
+ Change User
Infarmation
+ Change Password
+ My EMails
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Step 3: Click on Class Proxy Users under Instructor Class Tools.

Library Course Reserves

Logoff hdbronce

Switch to Student
Mode

Main Menu

Instructer Class Tools

+ Class Home

+ Edit class

+ Cross Listings

+ Delete Class

+ Clone Class

+ Class Proxy Users
+ Add Resere tems
+ Chat

+ Messageboard

+ Resernve ltem Usage

Instructer Tools

+ Create a new class
+ Previous Classes
+ Upcoming Classes
+ Full Prony Users

Ares Tools

+ Change User
Information

+ Change Password

+ Ny EMails

Class Proxy Users

Class Details

HPER 9999 Introduction to Becoming a Mascot
Fall 2007
BROMCO, Buster

Users in this list will have the ahility to manipulate your classes. Add new users by entering their usemame below.

Add Proxy User

rou currently have no class proxy users assigned,

University Library Home | WU Home

Step 4: Enter the person’s username and click on [ Add Praxy User | putton to

add the CLASS Proxy User.
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= Logoff bdbronco

= Switch to Student
Mode

= Main Menu

= Instructor Class Tools

+ Class Home

+ Edit class

4 Cross Listings

4+ Delete Class

+ Clone Class

4 Class Proxy Users
+ Add Resere ltems
4 Chat

+ Messageboard

4 Reserve ftern Usage

= Instructor Tools

4 Create a new class
+ Previous Classes
% Upcoming Classes
+ Full Proxy Users

= Ares Tools

4 Change User
Information

+ Change Password

4 My EMails

Library Course Reserves

Class Proxy Users

Class Details

HPER 9999 Introduction to Becoming a Mascot
Fall 2007
BROMCO, Buster

Users in this list will have the ability to manipulate your classes. Add new users by entering their usernarne below

garrison added.

Add Proxy User

Reroue garrisan (Judy Garrisan)

Universty Library Home | Wil Home

Please contact lib-rsc @wmich.edu if you have any questions.




